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Before We Begin… 
• Disclaimer: The information contained herein represent the 
opinions of the Sabin project staff and should not be 
construed to be the opinions of the University of Cincinnati, 
University of Wisconsin-Milwaukee or National Endowment 
for the Humanities. The author of this presentation is not a 
lawyer and nothing contained herein is to be considered as 
the rendering of legal advice or consultation.  The audience is 
responsible for obtaining such advice form their own legal 
counsel.  Do not take action in specific cases without full 
knowledge of the facts, and competent legal advice from your 
attorney.  This presentation is intended for educational and 
informational purposes only. 
Who is Albert Sabin? 
• Best known as 
developer of the oral, 
live virus polio 
vaccine 




About the Sabin Archives 
• Received collection in 
1993 from Heloisa 
Sabin 
• 1995 John Hauck 
Foundation grant to 
organize collection 




Hauck Center for the Albert B. Sabin Archives 
• Collection spans from 
1930-1993  










The Sabin Digitization Project 
• 3 year NEH grant 
• “We the People” 
project 
• Digitize  
• 50,000 pages of 
correspondence  
• 1000 photographs 
• Available on Digital 
Resource Commons 
Two Main Issues with Collection 
Military Service 









• How to we provide 
access to materials while 
protecting the privacy of 





1. Identify materials for pre-publication review 
2. Review and edit documents as necessary  
• Redact digitized document 
• Edit metadata 
3. Upload edited documents to SAN 
4. Rebuild submission packages  
5. Retest batch load on non-public repository 
6. Upload reviewed documents to public DRC 
 
Military Service 
Classified National Security Information 
• “Classified information should never leave authorized control 
to begin with, but, historically, scientists, congresspeople, and 
senior government officials occasionally took copies of 
classified documents home with them upon leaving their 
official position. When these individuals donate their papers to 
a manuscript repository, that institution finds itself in 
possession of classified information and a significant access 
problem.” 
• William Carpenter, “From Pearl Harbor to Abu Ghraib: The 
Evolution of Classified National Security Information and 
Declassification Policy and Practice,” The American Archivist 74 
(2011/Supplement), page 10.  
Classified Information 
• Contact National 













classification stamp on 
document in digital 
collection 
 
• Indicate document is 
unclassified in metadata 
• Using a 
dc.description field 
Example of Restricted Document 
Confidential & Secret Documents 




• Send samples of 
documents by fax or 
mail 
Example of Confidential Document 
Medical Research 
Code of Ethics for Archivists 
• Access and Use 
• Recognizing that use is the fundamental reason for keeping 
archives, archivists actively promote open and equitable access to 
the records in their care within the context of their institutions’ 
missions and their intended user groups.  
• They facilitate the continuing accessibility and intelligibility of 
archival materials in all formats.   
• When repositories require restrictions to protect confidential and 
proprietary information, such restrictions should be implemented 
in an impartial manner.  
• In all questions of access, archivists seek practical solutions that 
balance competing principles and interests. 
Code of Ethics for Archivists 
• Privacy 
• Archivists recognize that privacy is sanctioned by law.   
• They establish procedures and policies to protect the interests of 
the donors, individuals, groups, and institutions whose public and 
private lives and activities are recorded in their holdings.   
• As appropriate, archivists place access restrictions on collections 
to ensure that privacy and confidentiality are maintained, 
particularly for individuals and groups who have no voice or role 
in collections’ creation, retention, or public use.   
 
• See http://www2.archivists.org/statements/saa-core-values-
statement-and-code-of-ethics for more information on the 
SAA Code of Ethics 
Balancing Access and Privacy 
• “Ethical standards call upon special collections professionals to 
collect and provide access openly, while protecting individual 
privacy.” 
 
• “Special collections professionals can establish guidelines that 
preserve the historical record and maintain collection integrity 
and access, while adhering to privacy legislation and ethical 
concerns.” 
 
• Judith Wiener & Anne Gilliland, “Balancing between two goods: 
Health Insurance Portability and Accountability Act and ethical 
compliancy considerations[…],” J. Med. Libr. Assoc. 99(1) January 
2011, p. 15. 
 
Risk Management 
• Met with UC General 
Counsel 
• Marked parts of 
collection as needing 
a “Pre-publication 
Review” 
• Approximately 1/3 
of scanned 
documents  
About Medical Records 
• “The acquisition of health care records, or documents with 
medical information, brings immediately with it the 
responsibility of controlling access to protect the confidences 
implied or articulated in the record-making environment. 
Archives […] may preserve the anonymity of people in the 
records before permitting use, establish research protocols to 
govern access, and convene research committees to authorize 
access to records and to determine conditions for access.” 
• Craig, Barbara L. “Confidences in Medical and Health Care 
Records from an Archive Perspective.” In Privacy and 
Confidentiality Perspectives: Archivists & Archival Records (2005), 
p. 252. 
Redaction Policy 





• Telephone numbers 
• Social Security 
numbers 
• Medical record 
numbers 
• Other unique numbers 
 
Sample of Redacted Document 
When Not to Redact? 
• Maintain links and 
connections 





• Example – 
Mahoney strain of 
polio 
 
The Results (So Far…) 
• Through the “pre-
publication review, ” 
we have: 
 
• Redacted over 1000 
documents 
 
• Found 36 documents 
determined to be 
unclassified 
For More Information 
• Please visit: 




• The Hauck Center for the Albert B. Sabin Archives website - 
http://sabin.uc.edu/  
 
• The Finding Aid for the Albert B. Sabin Papers - 
http://rave.ohiolink.edu/archives/ead/OhCiUWC0012  
 
 
